
ORGANIZATION OVERVIEW
The Henry M. Jackson Foundation, established in 1983, tackles critical public policy issues while 
engaging a new generation of civic leaders. It is guided by Senator Jackson’s hallmark inquisitiveness, 
vision, pragmatism, honesty, and determination.

The Foundation’s mission is to foster effective leadership on key issues of national and global 
importance, particularly:

• Climate change, energy, and natural resources;
• Human rights;
• International affairs education; and
• Public service

We support progress in these fields by sponsoring public programs, often in collaboration with other 
organizations with deep expertise in one of these fields, as well as by making grants to support 
the work of those organizations. We also have a very successful leadership training program – the 
Jackson Fellows Leadership Program — that prepares up-and-coming leaders to make meaningful 
contributions in these and other important fields.  Our goal throughout our work is to promote integrity, 
civility, fact-based decision-making, and bipartisanship. For more information on the Henry M. Jackson 
Foundation and its programs please go to https://hmjackson.org/

ROLE OVERVIEW
The Executive Director of the Henry M. Jackson Foundation reports to its Board of Directors and 
oversees an endowment of $14.3 million with a dedicated staff of three.

Executive Director (ED)



POSITION RESPONSIBILITIES
• Provide the leadership and vision for the Foundation’s programs and mission and 

ensure the implementation of the Board’s policies and priorities.
• Establish and oversee the Foundation’s fundraising strategy.
• Stay abreast of developments in the fields in which the Foundation is active and 

educate the Board as appropriate.
• Support and work closely with the Board, its committees, and ad hoc working 

groups on topics ranging from strategic planning, program development, board 
development, and finance and budgeting.

• Supervise a small staff and ongoing consultant relationships and maintain a climate 
that attracts, retains, and motivates a diverse staff of top quality people. Provide 
mentoring, performance evaluation, and professional development of staff.

• Provide strategy and oversight regarding the Jackson Fellows Leadership Program 
and the Fellows Network (consisting of graduates of the Leadership Program), 
including engagement and inclusion in the Foundation’s mission and governance.

• Develop new ideas for enhancing and strengthening the Foundation’s 
programming, in collaboration with partner organizations and community members.

• Oversee all Foundation communications, written and online, including regular 
blog posts.

• Advance the Foundation’s reputation by representing it at programs and 
community events, both in the Puget Sound area and nationally, including 
moderating panels, public speaking, and writing.
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INITIAL PRIORITIES
• Establish positive working relationships with 

all key stakeholders, including the Board, 
Staff, Fellows, the University of Washington’s 
Jackson School of International Studies, and 
other community partners and grantees.

• Assist the Board with the strategic planning 
process and lead the Board through the 
adoption of a written strategic plan.

• Lead the Foundation’s fundraising efforts 
in order to further the impact and reach of 
the organization.

• Ensure that the Foundation embraces 
diversity, equity, and inclusion.

• Continue to grow the Fellows Program and 
ensure that Fellows and the Fellows Network 
are effectively woven into the fabric of 
the Foundation.

• Augment the messaging and storytelling 
regarding the Foundation’s mission and 
work, including the accomplishments 
of grantees.

• Continue to identify opportunities, such as 
the Fellows Program, to maintain relevancy 
and advance the Foundation’s mission and 
its guiding principles.

• Seek operational efficiencies to ensure 
Foundation resources are utilized as 
effectively as possible.

IDEAL CANDIDATE PROFILE
The ideal candidate will possess the ability to convey a clear vision of the Foundation’s strategic 
future to staff, the Board, the community, and donors. Working closely with the Board, she/he must be 
committed to achieving goals through positive teamwork. The successful candidate will be a strategic 
and forward-thinking professional with a track record of stellar results working in mission-based 
organizations, along with a reputation for forming strong personal and professional relationships.

The ideal candidate must also have unquestioned personal integrity, professionalism, and a positive 
work ethic. He/she will have strong presentation and communication skills with an outgoing, personable, 
and inclusive management style. The ideal candidate is a servant leader who will develop a workplace 
culture and environment where staff looks forward to coming to work, where an appropriate sense of 



humor and camaraderie is a part of daily ways, and 
the Foundation’s mission is a strong motivator. 

The ability to communicate with clarity and 
motivate people is a critical requirement.

The ideal candidate will have command 
presence and be a transparent, gifted, and 
engaging communicator, whether speaking 
one-on-one or in front of a large audience. 
This individual will be principled, ethical, and 
sincere, and communicate directly, honestly, 

and respectfully. She/he will act as a “Chief 
Mission Officer,” with applicable business 

acumen, and possess a genuine, visible, infectious 
passion for advancing the reach and impact of the 

Foundation. The ideal candidate will also have an 
enthusiastic and intellectually curious approach to the 

work, with a strong interest in learning.

PREFERRED QUALIFICATIONS
• A record of successfully overseeing the operations of an organization or program.
• Successful fundraising and resource development experience.
• A Bachelor’s Degree is required: a graduate degree and/or significant work experience in 

climate change, energy, natural resources, human rights, international affairs, or public 
service, with an interest in further developing one’s expertise is strongly preferred.

• Experience with philanthropy and/or the nonprofit community.
• The ability to build and maintain strong relationships with staff, the Board, donors, and 

community members.
• Strong fiscal management and budgetary experience.
• Strong written and oral communication skills, including aptitude and enthusiasm for 

public speaking.

LOCATION: Seattle, WA (relocation assistance available)

Fred Pabst, SPHR  
Partner 

fred@herdfreedhartz.com 
(206)-299-2140

For confidential inquiries and more information, please contact:


